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Instructions on how to join the North Carolina Division 
of Public Health NHSN Group 

 
Updated: November 30, 2011 
Group ID: 15728 
Joining Password: NCDPH0410 (Case sensitive, last four digits include zeros, not capitol ‘O’s) 
 
Instructions/Background: The purpose of the conferral of reporting rights process (joining the 
NC NHSN Group) is to allow the North Carolina Division of Public Health (NC DPH) access to a 
healthcare facility’s surveillance data for the purpose of developing statewide reports on 
healthcare-associated infections. All hospitals as defined in General Statute 131E-76(3) are 
required to complete this process by January 1, 2012.  
 
The conferral of rights process is comprised of 8 simple steps outlined below that must be 
completed by the facility’s NHSN administrator. The process takes approximately 2–20 minutes. 
Please contact the NC NHSN Administrator with any questions, comments or concerns using the 
contact information below.  
 
Contact information: 
 
North Carolina Healthcare-Associated Infections Prevention Program 
Email: NHSNadministrator@dhhs.nc.gov, nchai@dhhs.nc.gov  
Phone: (919) 410-2196, (919) 410-2201 
Fax: (919) 733-0490 
Post: 1902 Mail Service Center, Raleigh, NC 27699-1902 
 

mailto:NHSNadministrator@dhhs.nc.gov
mailto:nchai@dhhs.nc.gov
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Step 1: Log in to the CDC Secure Data Network (SDN) using your unique challenge phrase. 
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Step 2: Select NHSN reporting from the left hand side of the “Public Health Partners” screen. 
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Step 3: (PLEASE BE ADVISED THAT YOUR SCREEN MAY LOOK SLIGHTLY DIFFERENT) 
Select your facility from the first dropdown menu and select the “Patient Safety” component from 
the component dropdown menu. Press the submit button. 
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Step 4: On the left hand category menu select the “Group” category followed by the “Join” 
subcategory. 
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Step 5: This is the page where you will join the NC DPH NHSN Group. First, type the Group ID in 
the first box (15728) followed by the Group Joining Password (NCDPH0410 - Case sensitive, last 
four digits include zeros not capitol ‘O’s) in the second box. Select the “Join Group” button once 
complete. 
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Step 6:  In this screen you may review the data elements which are required as part of group 
membership.  
 
The “General” section indicates that “gender”, “date of birth”, “ethnicity” and “race” will be included 
with each event record being submitted. 
 
The next three boxes (Monthly reporting plan, data analysis and facility information) are checked 
so that DPH may view facilities’ reporting plans, analyze their submitted data and view facility-
specific information. All of this is important so that DPH can properly risk adjust submitted data for 
accurate analysis and reporting.  
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Step 6 (continued): The “Surveys” section indicates that each facility’s annual survey will be 
collected beginning with the 2011 edition. This survey contains information necessary for proper 
risk adjustment in HAI reporting.  
 
The next section, “Infections and other Events”, indicates that facilities must submit event data on 
the following healthcare-associated infections:  
 

 Central Line Associated Bloodstream Infections (CLABSI) in; 
 Adult and pediatric critical care units (ICUs) – Beginning 1 Jan. 2012; 
 Neonatal Critical Care Units (NICUs) – Beginning 1 Jan. 2012 and;  
 Long-term acute care hospitals or units (LTAC) – Beginning 1 Oct. 2012.  

 Catheter Associated Urinary Tract Infections (CAUTI) in; 
 Adult and pediatric critical care units (ICUs) – Beginning 1 Jan. 2012; 
 Long-term acute care hospitals or units (LTAC) – Beginning 1 Oct. 2012.  

 Two inpatient surgical site infections (SSI) including; 
 Colon surgery (colon resection) – Beginning 1 Jan. 2012; 
 Abdominal hysterectomy - Beginning 1 Jan. 2012. 

 
Please note that all of the facility’s category-specific units will be automatically listed in the “Your 
locations” drop down menu for CLABSI and CAUTI events. New state legislation specifies that 
CLABSI and CAUTI must be tracked in each critical care unit and therefore this field should not 
be altered. If your facility has not done so already, you will need to expand surveillance into all 
critical care units. If your facility is an acute care hospital, you will need to select the “N/A” box for 
CLABSI and CAUTI specific for LTACs. Likewise, if your facility is an LTAC you will need to check 
the “N/A” boxes for CLABSI, CAUTI and SSI specific for acute care hospitals.  
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Step 6 (continued): The next two sections, “Summary Data for Events” and “Denominator Data 
for Events”, include summary or denominator information for all CLABSI, CAUTI and SSI events 
indicated previously. This is necessary information to generate rates for the facility and the state. 
If you checked “N/A” boxes for events in the above section you will also need to check the 
corresponding “N/A” boxes for summary data in these sections respectively.  
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Step 6 (continued): The “MDRO/CDI Events” section indicates that beginning 1 January 2013 
acute care facilities will be required to report C. dif. Laboratory ID and MRSA bacteremia events. 
Please note that if your facility is currently reporting either of these measures to NHSN, they will 
NOT be shared with DPH until 2013. If your facility is an LTAC you will need to check all the “N/A” 
boxes for MDRO/CDI Events. 
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Step 7: The last section, “MDRO/CDI Summary Data (Denominators)”, is used to generate 
meaningful statistics for submitted C.dif. and MRSA events (similar to the summary and 
denominators sections for CLABSI, CAUTI and SSI events). Again, these data will NOT be 
shared with DPH until 2013. If you checked “N/A” boxes for MDRO/CDI events you will also need 
to check the corresponding “N/A” boxes for summary data in these sections respectively. 
 
Once all of the reporting requirements have been reviewed please scroll down to the bottom of 
the page and select the “Accept” button. 
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Step 8: This final page will confirm your membership in the NC DPH NHSN Group. You will 
notice that “NC Division of Public Health” will be listed in the “Groups that have access to this 
facility’s data” screen. You have now completed the enrollment/reenrollment process and an 
automatic report will be sent to the NC NHSN Administrator. If you have any questions, 
comments or concerns about this process or any other item in NHSN, please contact the NC 
NHSN Administrator using the contact information listed above (Page 1). 
 
Thank you for your participation and we look forward to working with you in the future! 
 

 


